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BU BOLUM iZiN TALEP EDEN PERSONEL TARAFINDAN DOLDURULACAKTIR.
This part to be filled out by the employee requesting leave.
Diizenleme Tarihi
Date of Issue
Caligtig1 Ofis/Santiye
Office/Site
PERSONEL BILGILERI
Employee Information
Adi ve Soyadi
Name and surname
Pozisyon
Position
TALEP EDILEN iziN TARIiHI
Requested dates of Leave
Yillik izin Ucretli Mazeret izin
Annual Leave O Paid Leave O Giin Sayisi
Giinliik izin Ucretsiz izin Number of days
Daily O Unpaid Leave O
Bagslangig Tarihi
Starting Date
Bitig Tarihi 0
End Date
izin Gegirilecek Adres/Yer imza
Address/Place during Leave Signature
Telefon Numarasi
Phone Number
Vekalet Edecek Personelin Adi
Soyadi
Name and surname of person handling
employee's offical duties in their
absence
GENEL iZiN DURUMU / General Leave Status
(IK Birimi tarafindan doldurulacaktir) / (This part will be filled by the HR Department)
ise Giris Tarihi

Date of recruitment

Caligma Siiresi
Employement Term

Kullanilabilir izin
Current year leave
entitlement (net)

Bu Yilki izin Hakki
Current year leave
entitlement

Yil iginde Kullanilan izin
Leaves taken in the current
year

Bakiye izin
Leaves remaining

Onceki Yil Bakiye izin
Leave entitlement carried forward

Adi Soyadi, imzasi ve Tarih
Name Surname,signature and date

ONAY
BU BOLUM iZNi ONAYLAYAN BiRiM YONETICiSi TARAFINDAN DOLDURULACAKTIR.
This part to be filled out by the department manager of the employee.

imza
Signature

Adi Soyadi
Name Surname

Pozisyon
Position

Tarih
Date

Ortak Alan ve EKON EYS Portalinda bulunan belgeler giincel ve kontrollidiir.Giktisi alinan kopyalar 'KONTROLSUZ” belgelerdir.




